
Information Sheet
– Witnesses in
cases of serious
misconduct 

What do I need to
consider, when

submitting a Stage 2
Student Complaint, or a

Stage 3 Student
Complaint Appeal?

As a witness in a misconduct case, you are expected to provide truthful
and accurate information about an incident or events related to the
alleged misconduct. 
Anonymous witness statements are not permitted.  
Witnesses will be requested to submit a witness statement. This can be
done via the online Witness Statement Form, or your witness statement
can be submitted via email to appeals@qub.ac.uk.    

What does
it mean to

be a
witness? 

If you are a student of the
University, you are strongly
encouraged to make contact
with SU Advice, who can
provide advice and guidance
on your individual
circumstances. You can also
seek support from the Student
Wellbeing Service. 

Witnesses play a crucial role in
ensuring a fair and thorough
investigation by providing
accurate and timely information. 
Witnesses should read the
Conduct Regulations and the
Misconduct Procedures carefully. 

This information sheet is for anyone who is acting as a witness in a case of
serious misconduct against a student of the University. You may be a witness for
either the Reporting Person (the person who has raised an allegation of misconduct
against a student) or the Responding Student (the student against whom an
allegation of misconduct has been made).

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3D6ner6qW040mh6NbdI6HyhsxB9YWHxklFjqHcF2OgVt9UMEQwQzk4S0dGNlo5WkdSMjA5OFUwSDVMTyQlQCN0PWcu&data=05%7C02%7Camy.wilson%40qub.ac.uk%7C11a8448fda9e4b55eb7508dd5bc9de02%7Ceaab77eab4a549e3a1e8d6dd23a1f286%7C0%7C0%7C638767644745283993%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=sHXIc0lDayB4MOWFnaGCfQow62KsI%2BGLniIfUOU9KZg%3D&reserved=0
mailto:appeals@qub.ac.uk
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A witness statement is a written statement describing what you
know about the incident. This statement should be factual,
objective, and based on your direct observations or experiences. 

What is a
witness

statement? 

By confirming your witness statement, you agree that your name and
statement details will be disclosed to both the Reporting Person and
the Responding Student. 

The witness statement must be in English. If your statement is in
a language other than English, a translation must be provided. 
Witnesses must verify the accuracy of their statements. Failure
to do so means the statement cannot be used as evidence, and
it will not be included in the investigation. 



An investigating officer will be appointed, and will normally meet
with you as a witness. This meeting may be via telephone, in

person, or remotely. Witnesses will be notified of the date and time
of this meeting, as well as the purpose of the meeting. 

During the meeting, you will be asked to describe your knowledge
of the events in question. 

A record of the meeting will be made, and this will form part of
the evidence in the investigation. You will have the opportunity

to review the meeting record. 
You may also be contacted for follow-up questions or

clarifications during the investigation. 
Witnesses will not be required to attend meetings with the

Reporting Person or the Responding Student. 

Your witness statement and meeting record will be shared with the
Responding Student and the Reporting Person.  

They will also be shared with the members of staff involved in the
misconduct process. This may include the University’s appointed

external investigator.

Who will see
my witness

statement and
the meeting

record? 
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What role does
a witness have

in the
investigation? 



Witnesses are expected to maintain confidentiality regarding the
details of the case. This means not discussing the details of the case
with anyone who is not directly involved in the investigation. 

This is to ensure that the investigating officer is able to gather
evidence which is untainted, and so that the privacy of the Reporting
Person and the Responding Student is respected. However, student
witnesses are free to seek support from the University support services
(in particular SU Advice and the Student Wellbeing Service), and to
discuss the case with support staff.  
Student witnesses should be aware that making a witness statement
which is found to include false information may be deemed to be a
breach of the Conduct Regulations.  

Student witnesses may also be asked to adhere to a Future Conduct
Requirement. This usually involves measures to prohibit contact between
the witness and the Responding Student, and is to ensure that the
confidentiality and integrity of the investigation is protected.  
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Is there
anything else
that witnesses

need to be
aware of? 

Student witnesses should be aware that making a witness statement
which is found to include false information may be deemed to be a
breach of the Conduct Regulations.  

https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bing.com%2Fck%2Fa%3F!%26%26p%3D023ee9c2794860991e47b511b354b08d014046f156fcbcd680fef371dc401e52JmltdHM9MTc0MTA0NjQwMA%26ptn%3D3%26ver%3D2%26hsh%3D4%26fclid%3D3f5f994a-0347-6a8d-34dc-8a8b02776bdb%26psq%3Dsu%2Badvice%26u%3Da1aHR0cHM6Ly9xdWJzdS5vcmcvQWR2aWNlU1Uv%26ntb%3D1&data=05%7C02%7Camy.wilson%40qub.ac.uk%7C11a8448fda9e4b55eb7508dd5bc9de02%7Ceaab77eab4a549e3a1e8d6dd23a1f286%7C0%7C0%7C638767644745302030%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=u0eXvEy9G0Sa1Wc3nxb8uleoPJ8PRlzi8prMAxsMGxY%3D&reserved=0
https://www.qub.ac.uk/directorates/sgc/wellbeing/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/Conduct/StandardMisconductProcedure/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/Conduct/StandardMisconductProcedure/
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Conduct Regulations 

Standard Misconduct Procedure 

Serious Misconduct Procedure 

Witness Statement Form  

Useful Links

What if I no
longer want to
be a witness?  

Sometimes, people are named as witnesses and subsequently decide
that they do not wish to participate in the investigation. Before
agreeing to be a witness, you must make sure you know what this
means, and what you will be required to do. 

The University cannot compel anyone to be a witness. If you have been named as
a witness, and decide that you do not want to submit a witness statement or be
involved in the investigation, you should contact the Appeals, Conduct and
Complaints Team (appeals@qub.ac.uk), to let us know.

If you no longer want to be a witness, your evidence will be withdrawn and will
not form part of the investigation.

https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/Conduct/ConductRegulations/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/StudentComplaints/StudentComplaintsRegulations/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/Conduct/StandardMisconductProcedure/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/StudentComplaints/StudentComplaintsRegulations/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/Conduct/SeriousMisconductProcedure/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/StudentComplaints/StudentComplaintsRegulations/
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3D6ner6qW040mh6NbdI6HyhsxB9YWHxklFjqHcF2OgVt9UMEQwQzk4S0dGNlo5WkdSMjA5OFUwSDVMTyQlQCN0PWcu&data=05%7C02%7Camy.wilson%40qub.ac.uk%7C11a8448fda9e4b55eb7508dd5bc9de02%7Ceaab77eab4a549e3a1e8d6dd23a1f286%7C0%7C0%7C638767644745318583%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9gP21LkynS6QYFNutjVf0AjzcWqUqNWWWY5c3OlUQZE%3D&reserved=0
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/AppealsConductandComplaints/StudentComplaints/StudentComplaintsRegulations/

